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Temporary/Professional Coaching 
License issues
Coaching License timetable

This sequence of licenses allows a coach to legally gain the coaching 
experience needed to gain the Professional coaching license.

• Temporary Coaching License
• Valid, acceptable First Aid

(www.p12.nysed.gov/ciai/pe/toolkit.html)

• Valid, acceptable CPR
(www.p12.nysed.gov/ciai/pe/toolkit.html)

• Workshop — Child Abuse
(www.highered.nysed.gov/tcert/certificate/ca.htm
)

• Workshop — SAVE
(www.highered.nysed.gov/tcert/certificate/save.ht
ml)

• Workshop — DASA
(www.highered.nysed.gov/tcert/certificate/dasa.ht
ml)

• Current, sport- specific school district
recommendation*

* Please note that a common error in the application
process is that the school district recommendation is
entered for the wrong level of temporary license. Work with
your AD to make sure it is entered correctly in TEACH.



Temporary/Professional Coaching 
License issues

• Temporary Coaching License,
1st Renewal
• Valid, acceptable First Aid
• Valid, acceptable CPR
• Workshop — DASA
• All coursework if more than five years

elapses between temporary licenses in the
same sport.

• Current, sport- specific school district
recommendation*

* Please note that a common error in the application
process is that the school district recommendation is 
entered for the wrong level of temporary license. Work 
with your AD to make sure it is entered correctly in 
TEACH.



Temporary/Professional Coaching 
License issues

• Temporary Coaching License, 2nd — 4th

Renewal —
• Valid, acceptable First Aid 
• Valid, acceptable CPR
• Workshop — Child Abuse 
• Workshop — SAVE  
• Workshop — DASA 
• Coursework: Philosophy, Principles and 

Organization of Athletics in Coaching 
• All coursework if more than five years 

elapses between temporary licenses in 
the same sport. 

• Current, sport- specific, school district 
recommendation*

* Please note that a common error in the application 
process is that the school district recommendation is 
entered for the wrong level of temporary license. Work 
with your AD to make sure it is entered correctly in 
TEACH.



Temporary/Professional Coaching 
License issues

• Professional Coaching License 
• Valid, acceptable First Aid 
• Valid, acceptable CPR 
• Workshop — Child Abuse 
• Workshop — SAVE  
• Workshop — DASA 
• Coursework: Philosophy, Principles and 

Organization of Athletics in Coaching 
• Coursework: Health Sciences Applied to 

Coaching 
• Coursework: Theory & Techniques of 

Coaching (Sport- Specific) 
• Three Years of Sport- Specific Experience as 

a NYS- Licensed Coach (this can be self reported 
in TEACH, verified by a letter from the district, or 
coaching evaluations for each year coached)*

* Please note that a school district recommendation is 
not required for a Professional Coaching License.  



Temporary/Professional Coaching 
License issues

• Professional Coaching 
License Renewal 
• Valid, acceptable First Aid 
• Valid, acceptable CPR 
• Workshop — Child Abuse 
• Workshop — SAVE  
• Workshop — DASA 
• Prior Professional Sport- Specific Licensure 
• Three Years of Sport- Specific, Satisfactory 

Evaluations as a NYS- Licensed Coach or 
attestation that they did not coach that 
sport (for any missing years) during the 
three -year validity of their most recent 
Professional License (this must be verified by a 
letter from the district, or coaching evaluations for 
each year coached)*

* Please note that a school district recommendation is 
not required for a Professional Coaching License 
Renewal.  









School District Recommendation Common Issues 
• Recommendation is for the wrong sport. 
• Recommendation is for last season. 
• BOCES associates the recommendation before sending the case to SFD 
for review. 

Three Coaching Courses- Common Issues:

• All coursework is required (up -front) if five years elapses between 
temporary licenses in the same sport.

• Theory and Techniques coursework must be sport- specific.
• Course titles must be correct.
• Time Extensions 
• To meet unmet coursework requirements for the next level license 

are issued through Darryl Daily's office. The application for a time 
extension is in the Coaching Guidelines packet. The application is sent 
to Darryl, approved by his office – when approved, Darryl’s letter 
must be sent as part of application

• Time extensions are only applicable to coursework requirements. 
• For any exemption for equivalent coursework, the applicant must 

obtain a letter from Darryl Daily's office.  
• Non-Strenuous sports, such as Bowling, Archery, Gulf, etc. are only 

required to complete the "Philosophy" coursework for Professional 
licensure. 

• "Sham" certificates are not acceptable. 
• Certificates must be unaltered and show a complete date of 

completion. Month/Year alone for the date of completion is 
unacceptable. 



Professional Coaching License Common Issues

• Three years of experience can be self - reported through 
TEACH, or written evaluations can be submitted. Experience 
claimed must be under a valid coaching license in that sport.

• Anyone who has worked under three temporary coaching 
license is assumed to have three years of experience.

• Licenses referenced in photocopies, TEACH system notes or 
other correspondence should be entered on TEACH 

Professional Coaching License Renewal Common Issues 

• Evaluations must be sport- specific and be for the seasons 
covered by the most recent Professional or Professional 
Renewal coaching license. For seasons where the coach 
didn't work as "a coach, he or she must provide an 
attestation of such. 

• Evaluations must be satisfactory. 



First Aid Requirement Common Issues: 

• Wrong First Aid (an unacceptable course such as "Wilderness First 
Aid "). 

• The course title must EXACTLY match the course titles on list.
• Old SED templates that do not have Darryl Daily's signature are 

unacceptable.
• Courses from the American Red Cross must be verified through the 

website, www.redcross.org/confirm and the course title must 
match our list.

• "Challenge" courses from the American Red Cross are never 
acceptable.

• "Review" or "Update" courses are not acceptable for the 
Temporary Coaching License, unless the applicant has been 
previously licensed in another sport or 

• Lifeguarding designations are often troublesome. Check the title 
carefully.

• Validity period must not be cut off from the photocopies. 
• Exemptions for Nurses, Physicians, Physicians Assistants, etc. must 

show a valid NYS registration from the Office of Professions. 
• Exemptions for Fire and Police Officers must be accompanied by a 

copy of their ID Card and a letter (on letterhead) from their 
commanding officer showing current employment. 

• Certificates and Cards must be unaltered and show a complete date 
of completion. Month/Year for the date of completion is 
unacceptable. 

• On-line courses are not acceptable



CPR Requirement Common Issues: 

• Wrong CPR Course (an unacceptable course such as "Wilderness 
CPR. "). 

• The course title must match EXACTLY course titles on list. 
• Old SED templates that do not have Darryl Daily's signature are 

unacceptable. 
• Courses from the American Red Cross must be verified through the 

website, www.redcross.org/confirm and the course title must match 
our list. 

• 'Challenge' courses from the American Red Cross are never 
acceptable.

• Responding to Emergencies courses from the American Red Cross 
must contain the AED component to be acceptable for both First Aid 
and CPR. Without the AED component, it may be acceptable for First 
Aid only. Check the verification code for additional information. 

• “Review" or "Update 'courses are not acceptable for the Temporary 
Coaching License,  unless the applicant has been previously licensed 
in another sport.

• Lifeguarding designations are often troublesome. Check the title 
carefully.

• American Heart Association "Heartsaver First Aid CPR/AED" is 
acceptable for CPR only. 

• Validity period must not be cut off from the photocopies. 
• Certificates and Cards must be unaltered and show a complete date 

of completion. Month/Year for the date of completion is 
unacceptable. 

• Heartsaver CPR needs full start date to be acceptable.
• On-line courses are not acceptable



1 - Make sure that the correct course (Initial or update)
is indicated on the certification
2 – Only the “Darryl L. Daily” form is acceptable

1
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Workshop Requirement Common Issues: 

• Forms not filled out completely, unsigned or filled 
out incorrectly are unacceptable. 

• Unacceptable form submitted
• DASA must be the complete 6 hour workshop to 

be acceptable



Form must be:
1 – Completely filled out

2 – Signed
3 - Dated
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